Worker Orientation Checklist

Worker Name: ________________________      Position: ________________________________

Trainer/Supervisor: _____________________    Date: _____________________

1. General Orientation
☐ Full tour of the work site (entrances, exits, facilities, lunch areas, etc.)
☐ Aware of who their supervisor is and how to contact them
☐ Understands their rights (Right to Know, Right to Participate, Right to Refuse Unsafe Work)
☐ Informed about the company’s Health and Safety Policy
☐ Understands how to report hazards, unsafe conditions, or near misses
☐ Knows the name(s) of the Health and Safety Committee or Representative 
☐ Understands the nature of their role and their main job duties
2. Emergency Preparedness 
☐ Reviewed work site emergency procedures (fire/evacuation, medical emergency, spills, etc.)
☐ Shown emergency exits, muster points, and evacuation routes
☐ Shown how to contact emergency services
☐ Understands what to do in the event of an incident or injury
☐ Identified alarm systems and functions
3. First Aid 
☐ Shown the location of first aid kits, first aid stations, and equipment (eye wash station, for example)
☐ Informed of who the designated workplace first aiders are 
☐ Knows where the first aid logbook and injury report forms are kept
☐ Understands the incident reporting process
4. Restricted or Controlled Areas 
☐ Shown all restricted areas (e.g., electrical rooms, confined spaces, mechanical areas)
☐ Knows which areas require personal protective equipment (PPE) to be worn, and has been fit-tested for required PPE
☐ Knows about site visitor or contractor control procedures, if applicable
5. Hazardous Substances 
☐ Reviewed Workplace Hazardous Materials Information System (WHMIS)
☐ Instructed on safe handling, storage, and disposal of hazardous substances
☐ Shown where Safety Data Sheets (SDS) are located
☐ Reviewed required PPE and how to use it properly
☐ Knows how to label containers and recognize hazard symbols
6. Worksite Procedures, Plans, and Policies 
☐ Reviewed company’s Safe Work Practices and Procedures relevant to their job tasks
☐ Reviewed site-specific policies (examples: drug/alcohol use, fit for duty, workplace harassment)
☐ Informed of lockout/tagout, confined space, and fall protection procedures (if applicable)
☐ Knows where to find Occupational Health and Safety documents, policies, and forms

Worker Acknowledgement:

I have received orientation and understand the safety requirements, policies, and procedures related to my work and this work site.

Worker Signature: ______________________________                 Date: _______________

Trainer/Supervisor Signature: ___________________________    Date: _______________
